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Compact Member Training Documentation 
Navigate to the portal: https://upskillmaine.powerappsportals.com 

 
Compact Member Funding Request 
Select ‘Compact Member Funding Request: 

 

 

You will be brought to the ‘Compact Member Funding Request’ page: 

 

 

 

 

 

 

Scroll down to the bottom, and you will see a grid of Funding Requests with the option to ‘Apply for Funding’. 
Click ‘Appy for Funding’: 

https://upskillmaine.powerappsportals.com/
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You will be brought to the first page of the Funding Request Application: 

 
 
Note the Organization you are submitting a request for – this will be the Organization associated with your 
profile, based on your email.  

 

Enter all of the required information on this page. Click ‘Next’. 
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This page asks you about the Vendor that will be providing your training. Select an option from the dropdown: 

 

Based on your selection, more information will show for you to finish your selection 

Training Provider Type = Maine Community College: 

 

 

 

 

Other Training Vendor: 
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Note that if you select an Approved Training Vendor, their information will display.  

 

If you do not find the Training Vendor you are looking for, select ‘No’ in the ‘Does your training vendor appear 
in the dropdown?’. Enter your training vendor information. Click ‘Next’. 

 

 

 

 

 

 

 

 

 



5 
 

You are now on the ‘Participants’ step in the application. Here you can download a Participant Template to 
upload your participants. If you would like to manually enter participants, you have that option as well: 

 

Once you have added your participants, they will appear in the ‘List of Participants’ grid. This may take a few 
minutes. You can refresh your screen if need – your data will not be lost: 
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Once your participants have been added, you will be able to see their Current Funding Usage for this year, 
along with the amount you are requesting per participant for this training – this is based on calculations from 
your funding entries on the ‘Training Information’ page.  

 

Please Note: Before entering grades and closing out the specific training in Upskill Maine, you 
will also need to ensure each participant has a full demographic profile and has been assigned 
to the training class in our Registration System.   

Please go to mccsme.augusoft.net.  You will need to enter your Compact Member ID  

Instructions to Create an Employee Profile in the Registration System 

Instructions to Have an Employee Complete Their Profile in the Registration System 

Instructions to Add an Employee to a Class in the Registration System  

 

If you need to start over with the list of participants you added, you can click the ‘Clear out all the 
Participants’ button, and it will remove the participants from the training you are requesting.  

https://mccsme.augusoft.net/
https://www.dropbox.com/scl/fi/iofc9tkbmnyx5rho9x8q4/Lumens-Create-an-Employee-Profile.pdf?rlkey=zmaywl617kq6bvzgqjjazbw0u&e=1&st=ceijm8tp&dl=0
https://www.dropbox.com/scl/fi/yaictknpci43sucxnd28m/Lumens-Employee-Complete-Profile.pdf?rlkey=i0ll3cr4j0xdpwnvysm85a6ds&e=1&st=his0smix&dl=0
https://www.dropbox.com/scl/fi/r52kjj2bltrzeosnw8mjy/Lumens-Add-Employee-to-Class.pdf?rlkey=j7k62gy860dbszwimkqwwlelx&e=1&st=ywkrog35&dl=0
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Once you see all of your participants, click ‘Next’. 
 
On the ‘Attestation’ page, you must acknowledge the statement. Then, click ‘Submit’. 

You will be brought to the successful submission screen that contains your next steps: 

 

To see your list of active and submitted Funding Requests, click ‘Compact Member Funding Request at the 
top of the page. 

You can now see your submitted funding request. It is in the stage of ‘Assign Funding’, which means it is 
being evaluated by MCCS staff for funding: 

 

 

 

You can no longer edit your application. You can view your submitted application, withdraw your application, 
or make an amendment request regarding participant changes or a date change. 
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View: view a read-only version of your funding request 

 

The ‘Funding Details’ section will be populated once your request has gone through the approval process  

Withdraw Application: stop your application and remove it for the funding process 
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Amendment Request:  

make changes to your participant list or change the start and end date for your training 

 

You have the option to remove Participants: 
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Or add new ones: 

 

 

 

 

 

 

 

 

 

 

 

 

 




